
KNOWLTON TOWNSHIP ELEMENTARY SCHOOL 
 

MEETING MINUTES FOR REGULAR MEETING – May 24, 2021 

 

Notice of Meeting 
 

The New Jersey Public Meetings Law was enacted to insure the right of the public to have 

advance notice of, and to attend the meetings of, public bodies at which any business 

affecting their interests is discussed or acted upon. In accordance with the provisions of this 

Act, the Knowlton Township Board of Education has caused notice of this meeting to be 

published by having the date, time and place thereof posted with The Express-Times and The 

Star Ledger and distributed to the Knowlton Township Elementary School, the Delaware 

Post Office, and the Knowlton Township Municipal Building. This meeting will commence 

at 7:00 P.M. Due to the COVID-19 pandemic, the meeting will be held remotely. The public 

will be able to access the agenda, as well as electronically view and participate in the public 

portion of the meeting via a link posted on the District’s website at 

www.knowltonschool.com or by dialing in using the following phone numbers:  929-205-

6099 Webinar ID: 832 8125 4039 Passcode: 870320943. Any members of the public wishing 

to submit written comments prior to the start of the meeting must email such comment to the 

attention of the Board Secretary at brennanm@knowltonschool.com. Any such comments 

that are received by Monday, May 24, 2021 at 12 noon will be read aloud at the meeting for 

three minutes. 

 

Call to Order  

 
Mrs. Smith called the meeting (Webinar) to order at 7:03 p.m. 

 

Flag Salute 

 
Mrs. Smith invited everyone to join her in the flag salute. 

 

Roll Call  

 
Present:  Mr. Matthew Baley, Mrs. Dawn Bates, Mr. Don Biery, Mrs. Rhonda Moritz,  

Mrs. Tammy Smith, Mrs. Alison Stiehl, & Mrs. Ronni Wittreich. 

Absent:  None. 

Others:  Mrs. Jeannine DeFalco, Superintendent, Mr. Michael Brennan, Business 

Administrator, Mrs. Dana Carroll, Vice Principal, Mrs. Reber (virtual), Teachers (virtual), 

Parents (virtual), & Public (virtual).  

 

Mission Statement 
 

We are committed to provide an engaging, comprehensive education aligned with the New 

Jersey Student Learning Standards in a healthy, safe and nurturing environment in which all 

students are encouraged to be critical thinkers and self-advocates. Instilling a passion for 

learning will inspire and guide students to become responsible and compassionate citizens in 

a constantly changing world. Students have the opportunity to achieve their maximum 

academic potential both here and in their future education while developing confidence, 



competence, and character. 

 

Public Participation  
 

None. 

 

Correspondence 
 

None. 

 

Superintendent’s Report 
 

Mrs. DeFalco gave the following report: 

*The ESSERII grant application was submitted by Michael on May 14th once Dana and I 

provided the necessary information including a needs assessment, programming and 

anticipated costs. We submitted for the categories of Accelerated Learning and Mental 

Health. 

 

*Kudos to Kim Reber for applying for the The ALA COVID Library Relief Fund  grant. The 

purpose of this grant is to assist public, school, academic, and tribal libraries across the 

United States and US Territories that are experiencing substantial economic hardship due to 

the coronavirus pandemic, which has impacted their ability to serve their community of 

learners. She gathered all the necessary information and was able to submit in time even 

though she had learned about it only a short time before it was due. 

 

*25 students were recommended for our Knight Knowledge programming this summer.  The 

program is running in July for four weeks.  So far, 17 students have responded they are 

attending.  

Our Extended School year program is running for 5 weeks. I am still engaged in the hiring 

process for the required paraprofessionals for this program. 

 

*Reopening Plan- necessary plan and updates are to be requested through the State 

Department of Education. We have been told an eighteen-page checklist will be distributed 

on May 24th. We have also been told there will be a 30-day turn around and it will need 

board approval if your district receives Title 1A funding, which we do not.  A template was 

received just a short time ago and will be reviewed tomorrow. 

 

* I was asked to be on a four person mentoring team for rising leaders.  The team consists of 

Superintendents from Washington Township (Morris County), Saddle River and Netcong. 

  

* Letters of Intent were provided to all staff the week of May 10th and are being signed and 

returned.  Once the salary guides are finalized, regular contracts will be issued. 

 

*There are two upcoming events directly involving the Knowlton community: 

 Thursday May 27 is a NW senior car parade at 6pm. Mrs. Jones was contacted by one of our 

past parents and she then alerted me. The parade route takes the seniors by all of the cluster 

schools. The route is as follows: The parade will start at Smitty's on RT 46 - go past KTES - 

head to RT 94 -  Main St - East Ave - Stillwater Rd -go past BES  - left RT 94 - go past 

FES - Yellow Frame Rd - Wintermute - Hibler - Dark Moon- Kerrs Corner - left 94 - left 

Lambert Rd - Noes Lane (school bus entrance) go past NWRHS- Raub Rd and then disperse. 

http://www.ala.org/aboutala/ala-covid-library-relief-fund


School staff is invited to find a place along the route to watch, engage and wish them well.  

Information about parade can be shared with students and an email blast to parents will be 

sent as well. 

 

June 5 is Diane Davalos Day! The sign up genius is accessible via the Knowlton Township 

PTA page, KTES Instagram page, KTES twitter page and on our webpage. I am also able to 

email it to anyone who needs it. 

 

https://www.signupgenius.com/go/5080545A9AB22A1FE3-adayfor 

Thank you to all who are working to make this day a great success! 

 

*This school year we were afforded the opportunity from MobyMax to receive free tablets 

and subscriptions through a pilot program. The first pilot included 5 teachers.  We received 

notice of a possible extension to that pilot to include grades 3—5.  MobyMax specializes in 

closing learning gaps for ALL subjects, by both finding and fixing missing 

 

Vice Principal’s Report  
 

Mrs. Carroll gave the following report: 

* Presented Knowlton Knight Awards & Staff Spotlight  

 

Knowlton Knight Awards, Mrs. Carroll 
Mrs. Carroll presented a citizenship award (virtual) to Preston Clark and Gabriella 

Rodriguez. Congratulations to Gabby & Preston. Great job! 

 

Staff Spotlight, Mrs. Carroll 
Mrs. Carroll presented a certificate (virtual) to our staff spotlight recipient, Mrs. Noelle 

Ciccarelli. Congratulations to Mrs. Ciccarelli! 
 

Board Secretary Report 
 

Mr. Brennan gave the following report: 

* Our user friendly 21-22 budget has been posted to the school website and available for all 

to view. Resolution for 2021-22 final budget adoption and signed tax levy certification has 

been delivered to NJDOE county office.  

 

* A4F form was sent to the Knowlton Township clerk. I have sent copies to the Warren 

County SBA, Mr. Bill Poch & the Warren County Board of Taxation. Additionally, I have 

sent memo to the Knowlton Township CFO with the amounts and payment dates concerning 

our 21-22 school year tax levy. 

 

* Maschio’s SY 21-22 contract will be sent out following our BOE meeting. The annual 

management fee is increasing by $77.21 (CY $8,337.63 vs. PY $8,260.42). 

 

* Our district submitted the ESSER II grant application in the amount of $124,710 with 

$25,000 allocated to Learning Acceleration, $45,000 to Mental Health, & $54,710 to 

Technology/Facilities. 

 

Facilities: 

https://www.signupgenius.com/go/5080545A9AB22A1FE3-adayfor


* See Facility Committee notes. 

 

Committee Reports 

 
Mr. Brennan gave the following Facilities Committee report: 

* CR Shotwell Spring Cleanup: CR Shotwell completed the annual spring cleanup for our 

district. The work included trimming the bushes in the front of the school as well as the west 

wing, mulching beds, and trimming along the playground fence. 

 

* Tractor has been returned from service as of Friday, May 7th. Many thanks to Eileen 

Plunkett for cutting the grass while our district’s tractor was out for service at Power Place. 

 

* We purchased a Stihl weedwacker through the HCESC (consortium) at a 22% discount for 

the district. 

 

* We posted our annual water quality report to the school’s website. 

 

* I submitted our indoor air quality survey for our district covering HVAC systems, 

ventilation, air distribution, and air purification. This covers the following years SY 19-20, 

SY 20-21, & SY 21-22. 

 

Mrs. Biery gave the following Finance Committee report:   

* Reviewed regionalization & feasibility study discussion.  

 

Mrs. Carroll gave the following Instructional Committee report: 

* Provided an overview of the academics discussion in preparation for SY 21-22. Topics 

included: staffing, state testing, and curriculum.  

 

Mrs. DeFalco gave the following Policy Committee report: 

* Reviewed and detailed the policy changes applicable to the policy resolutions on tonight’s 

agenda. 

 

MOTIONS 

 

1. Food Services Contract 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

by roll call vote to award Maschio’s Food Services, Inc. as the food 

service management company for the 2021-22 school year at an annual management fee of 

$8,337.63.  Maschio’s guarantees the district’s financial loss is limited to $3,000 for 

the food service operation including the management fee. 

 

2.  Approve Physical Therapy Provider 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

by roll call vote to approve Allison Peck, P.T. as the 2021-22 Physical Therapy Service 

Provider at the rate of $88.00 per hour. 

 

3. Approve Substitute Nurse 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          



by roll call vote to approve Rachel Marsillo Ellis as a substitute nurse, as recommended by 

the Superintendent, pending the completion of paperwork 

 

4. Approve ESY and KK Staff (Extended School Year/Knight Knowledge) 

A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

by roll call vote to approve summer staffing for our Extended School Year and Knight 

Knowledge programming as follows: 

 

Aides/Teachers/Substitutes     

 

Colleen Apgar     Samantha Lestrange 

Allison Bickhardt                                            Susan Perry   

Diane Geitzenauer                                           Maureen Plunkett 

Sean Hardy                                                      Katelyn Toth 

Katy Jones                                                       Larissa Walsh 

 

5. Approve ESY Services Staff 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

by roll call vote to approve the following individual for the 2021 ESY services as 

recommended by the Superintendent, pending the completion of all paperwork: 

Rachel Ellis                                        Nurse 

Joelene Groves              Nurse       

Helen Hill    Speech Provider    

Stephenie Neufeld   PROMPT therapist     

   

6. Approve Employment Contracts 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

by roll call vote to offer employment contracts for 2021-2022 to the following aides as 

recommended by the Superintendent: 

 

Jordan Greszczak   Non Instructional/Instructional 

JoAnn Hoffman   Instructional 

Christina Ippolito   Non Instructional 

Monika Sempruch   Instructional 

Larissa Walsh    Non Instructional/Instructional 

 

7. New Hires 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

to authorize Mrs. DeFalco, Superintendent, to hire new employees for the summer, to be 

approved by the board at the next regular board meeting. 

   

8. Approve Policy 3260/3270 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

to approve updates to policy 3260/3270, Sale and Disposal of Books, Equipment and 

Supplies, Sale, Licensing and Rental of Property. 

 

9. Approve Policy 3542 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

to approve updates to policy 3542, Free or Reduced-Price Lunches/Milk. 



 

10. Approve Policy 3542.31 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

to approve updates to policy 3542.31, Food Service. 

 

11. Approve Policy 8561 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

to approve policy 8561, Procurement Procedures for School Nutrition Programs. 

 

12. Approve Policy Summary Chart 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

to approve the Local Wellness, Nutrition Food Standards Summary Chart, Policy 3542.1E. 

 

13. Teacher Evaluation Model for 2021-2022 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

to approve the adoption of Charlotte Danielson’s Teacher Evaluation Model and Rubric for 

the 2021-2022 school year. 

 

14.  Vice Principal Evaluation Model for 2021-2022 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

by roll call vote to approve the adoption of the Multidimensional Principal Performance 

Rubric for the 2021-2022 school year. 
 

15.  Year-End Transfers and Appropriations 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

by roll call vote to authorize the Superintendent to make line item transfers and 

appropriations as needed during the month of June and to authorize payment of year-end 

invoices all of which will be approved by the Board of Education at the next board meeting. 

 

16.   Approve Bills 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

by roll call vote to approve the bills for payment as follows: Monthly bill list $355,946.58 

and Cafeteria bill list of $4,378.07. 

 

Monthly Certification 
Pursuant to NJAC 6A:23A-16.10(c)3, I certify that no budgetary line item account has been 

overexpended in violation of NJAC 6A:23A-16.10(c)4 as of April 30, 2021 (Policy 6820). 

 

__________________________________  ______________________________ 

                   Board Secretary       Date 

 

 

17.  Accept Report of the Secretary and Report of the Treasurer 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

to accept the monthly A-148 Secretary’s Reports for the month ended April 30, 2021 and the 

A-149 Treasurer of School Monies Report for the month ended April 30, 2021 in compliance 

with the NJAC 6A:23A-16.10(c)3. The Board of Education, after review of the Secretary’s 

monthly financial report (appropriations section) and upon consultation with the appropriate 



district officials, certifies that no major account or fund has been overexpended in violation 

of NJAC 6A:23A-16.10(c)4. 

 

18. Approve Minutes 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously                                                          

to approve the regular session minutes from April 26, 2021. 

AYES: 7 

NOES: 0 

ABST:  0  

Motion carried. 

 

19. Approve Executive Minutes 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously                                                          

to approve the executive session minutes from April 26, 2021. 

AYES: 7 

NOES: 0 

ABST:  0  

Motion carried. 
 

Old Business 
None. 

 

New Business 
Mrs. Smith discussed dates and times for our upcoming BOE retreat. Mrs. DeFalco suggested 

she conduct a survey to see what the preference is for our BOE members.   

 

Upcoming Meetings 
June 7, 2021: Board Committee Meetings, 6pm 

June 21, 2021: Board Meeting, 7pm 

 

Executive Session 
Be it hereby resolved by Mrs. Smith seconded by Mr. Baley at 7:56 p.m. pursuant to N.J.S.A. 

10:4-12 and 10:4-13 that said public body hold an Executive Session for the duration of 

approximately 30 minutes regarding: 

 Administrative Contracts  

 Regionalization Study 

 

It is expected that discussion undertaken in executive session will be made public at the time 

action is taken. 
 

The meeting was reopened to the public at 8:41 p.m.  

 

Adjournment 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously to 

adjourn the meeting at 8:41 p.m. 

 

 

 

 



Respectfully submitted,  

 

 

Michael Brennan, MBA 

Business Administrator/Board Secretary 

 

 

Approved: 

 

 

 


