
KNOWLTON TOWNSHIP ELEMENTARY SCHOOL 
 

MEETING MINUTES FOR REGULAR MEETING – January 24, 2023 

 

Notice of Meeting 
  

The New Jersey Public Meetings Law was enacted to insure the right of the public to have 

advance notice of, and to attend the meetings of, public bodies at which any business 

affecting their interests is discussed or acted upon. In accordance with the provisions of this 

Act, the Knowlton Township Board of Education has caused notice of this meeting to be 

published by having the date, time and place thereof posted with The Express-Times and The 

Star Ledger and distributed to the Knowlton Township Elementary School, the Delaware 

Post Office, and the Knowlton Township Municipal Building. 

 

Call to Order  

 
Mrs. Smith called the meeting to order at 7:01 p.m. 

 

Flag Salute 

 
Mrs. Smith invited everyone to join her in the flag salute. 

 

Roll Call  
 

Present:  Mr. Matthew Baley, Mrs. Dawn Bates, Mrs. Rhonda Moritz, Mrs. Tammy Smith, 

Mr. Todd Spain, & Mrs. Ronni Wittreich. 

Absent: Mrs. Alison Stiehl. 

Others: Mr. Michael Brennan, Business Administrator, Mrs. Dana Carroll, Vice Principal, 

Teacher, Students, & Public. 

 

Mission Statement 
 

We are committed to provide an engaging, comprehensive education aligned with the New 

Jersey Student Learning Standards in a healthy, safe and nurturing environment in which all 

students are encouraged to be critical thinkers and self advocates.  Instilling a passion for 

learning will inspire and guide students to become responsible and compassionate citizens in 

a constantly changing world.  Students have the opportunity to achieve their maximum 

academic potential both here and in their future education while developing confidence, 

competence, and character.  

 

Correspondence 
 

Mr. Brennan read an updated maternity leave request letter from Mrs. Plunkett. 

 

 

 
 



Public Participation 
 

Public participation shall be governed by BOE Policy 1120.1 Public Participation in Board 

Meetings. Public comments are invited on all matters pertaining to the school district. All 

participants shall be given three (3) minutes to speak and shall state their name, place of 

residence, and group affiliation, if appropriate. The Board uses the public comment period as 

an opportunity to listen to citizen concerns, but please be aware that not all issues brought to 

a board meeting will be resolved this evening; rather, the Board will, in appropriate cases, 

delegate the authority to investigate the matter to the Superintendent or their designee. 

 Please let the record reflect that the BOE does not endorse your comments nor will the BOE 

be held liable for comments you make about a staff member, or other person, which the staff 

member, or other person, may consider defamatory and/or libelous, as that individual retains 

all rights to pursue any legal remedies against you. 

 

None. 

 

Superintendent’s Report and Certificates of Appreciation        
Mrs. DeFalco gave the following report: 

* No report. 

           

Vice Principal’s Report/Knowlton Knight Presentations 
Mrs. Carroll gave the following report: 

* I had a meeting today with the County Curriculum Consortium. We are exploring ways and 

ideas to get or staff together for meaningful PD like an EdCamp.  This would be like having 

all the art teachers together, PE teachers, ELA, math, etc. to share ideas and discuss their 

craft. There used to be a lot more of this in years past and the schools have gone away from 

that. We are hoping to reconnect educators in the county. 

 

* We held the Spelling Bee last Friday.  Next month, we will honor our winner Alessandra 

Suarez. Lucy Pearson was our runner-up.  

 

* The Warren County Mosquito Control Commission came in and presented to grades 4 and 

5.  They taught them about the life cycle of a mosquito and how we can control their 

population. 

 

* Mike Brundage who oversees the Boy Scouts of Northampton and Warren Counties came 

in and spoke to the students in grades K-5 about what it is like to be a scout and what they 

would learn. The Boy Scouts are trying to encourage more participation due to a decline in 

enrollment. 

 

* Our Stuff the Stocking event by Project Self-Sufficiency that was sponsored by our Just 

Say No Club collected over 7,000 toys for local families. This was a group effort with 48 

schools participating and 2,245 children received gifts this holiday season. Thank you to Mrs. 

Staub and Mrs. Harer for coordinating this great cause here at Knowlton. 

 

Presentations – Knowlton Knights & Spelling Bee Winners 

 

 

 



Knowlton Knight Awards, Mrs. Carroll 
Mrs. Carroll presented a citizenship awards to Ashlynn Vaughn and Madilyn Baier. 

Congratulations to Ashlynn & Madilyn. Great job! 

 

Spelling Bee Winners, Mrs. Carroll 
Mrs. Carroll recognized Alessandra Suarez as our spelling bee winner. Lucy Pearson was our 

runner-up. Congratulations to Alessandra & Lucy. Great job! 

 

Board Secretary’s Report 

 
Mr. Brennan gave the following report: 

* Pension: Submitted 2022 Q4 (Oct-Dec) IROC Payments/Reports for TPAF & PERS. 

 

* MYBR meeting with the Superintendent & SBA of Warren County. 

 

* FY 2022 W2 Statements have been distributed to all employees and I have provided all the 

1099 information to R&L to process tax form for our vendors. 

 

* Following the approval at our BOE meeting, our annual notice of meetings schedule for 

2022 has been advertised in both the Express Times & Daily Record. 

 

Facilities: 

None. 

 

Board President’s Report 

 
Mrs. Smith gave the following report: 

* See report. 

 

Committee Reports – Community Outreach, Facilities, Instructional, Policy, & Finance 

 

Committee Reports 

 
Community Outreach report: 

* None. 

Mr. Brennan provided the following Facilities report: 

*Underground Storage Tank: Our district is utilizing a temporary storage tank as required by 

the NJDEP. Jason Mazzer Plumbing & Heating installed and connected our fuel lines. Tank 

is up and running and there are no issues with it.  

 

* Fire Inspection: Our district will have our first fire inspection from the State of NJ on 

January 10th. Mr. Hayes was in to meet me on Friday (January 6th). Upon Mr. Wilson’s 

retirement, our township did not find/hire a new local inspector so all school fire inspections 

will now be moving to the State of NJ for the foreseeable future. 

 

*Facility Walk Around: We conducted a walkthrough of the facility covering both the 

interior and exterior of the building.  

 

 



Mrs. Smith provided the following Finance report: 

*Discussed the budget and budget for out of district placements and special education costs. 

 

Mrs. Wittreich provided the following Policy report: 

* Reviewed status of our current policies and everything is updated.  

 

Mrs. Carroll provided the following Instructional report: 

* Special Ed student update 

 

* New Reading Program update 

 

MOTIONS 

 

1. Approve Maternity Leave Date Change 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously by roll 

call vote to approve a date change for maternity leave, under the conditions of the KTEA 

contract and FMLA from Maureen Plunkett beginning February 21, 2023 through the end of 

the school year, as recommended by the Superintendent. 

 

2. Approve SSDS-Student Safety Data System Submission 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously 

to approve the submission of the SSDA for reporting period 1. 

 

3. Approve Substitute 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously by roll 

call vote to approve the following substitute for the 2022-2023 school year, as recommended 

by the Superintendent, pending the completion of required paperwork: 

Margaret Seme 

 

4. Approve Field Trip 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously by roll 

call vote to approve the following 2022-2023 field trip bus contract: 

 

Q-FT-06                             Turtle Back Zoo- Kindergarten                            $600 

 

5. Approve Home Instruction 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously by roll 

call vote to approve Jessica Silpoch to serve as a home instructor with an effective date of 

2/3/23 for student #1858 for 10 hours a week at the rate of $45 per hour as recommended by 

the Superintendent. 

 

6. Approve Budget Line-Item Transfers 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously by roll 

call vote to approve the attached 2022-2023 budget line-item transfers for the time period of 

December 21, 2022 to January 24, 2023 with a total of $2,380.00 for Fund 11. 

 



7.  Approve Bills 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously by roll 

call vote to approve the bills for payment as follows from December 21, 2022 through 

January 24, 2023 General Fund bill list of $344,480.50 and Cafeteria Bill $5,017.61.             

 

Monthly Certification 
Pursuant to N.J.A.C. 6A:23-2.11(c)3, I certify that no budgetary line item account has been 

overexpended in violation of N.J.A.C. 6A:23-2.11(a) as of December 31, 2022 (Policy 6820). 

 

__________________________________  ______________________________                   

Board Secretary       Date 

 

8.   Accept Report of the Secretary and Report of the Treasurer 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously  

to accept the monthly A-148 Secretary’s Report for the month ended December 31, 2022 and 

the A-149 Treasurer’s of School Monies Report for the month ended December 31, 2022 in 

compliance with the NJAC 6A:23A-16.10(c).  The Board of Education, after review of the 

Secretary’s monthly financial report (appropriations section) and upon consultation with the 

appropriate district officials, certifies that no major account or fund has been overexpended 

in violation of NJAC 6A:23A-16.10(c). 

 

9. Approve Minutes – December 20, 2022 
A motion was made by Mrs. Smith seconded by Mrs. Bates and carried unanimously  

to approve the Regular Session Minutes of December 20, 2022. 

AYES: 5 

NOES: 0 

ABST:  1 (Mr. Spain)  

 

 

10.  Approve Minutes – January 5, 2023 
A motion was made by Mrs. Smith seconded by Mr. Baley and carried unanimously  

to approve the Reorganization Session Minutes of January 5, 2023. 

AYES: 4 

NOES: 0 

ABST:  1 (Mrs. Moritz & Mr. Spain)  

 

Old Business  
Warren CSBA Winter Meeting (Feb 2): Understanding Audits and Other School Finance 

Issues. Information to register was sent via email. 

 

New Business 
None.  

 

Upcoming Meetings 
Board Committee Meetings, Monday, February 13, 2023, 7 pm. 

Regular Board Meeting, Tuesday, February 28, 2023, 7 pm. 

 

 

 



Adjournment 
A motion was made by Mrs. Smith seconded by Mrs. Moritz and carried unanimously to 

adjourn the meeting at 7:36 pm. 

 

 

Respectfully submitted,  

 

 

Michael Brennan, MBA 

Business Administrator/Board Secretary 

 

 

 

 

 


